[TPUHSITO: YTBEPXJIAIO:

Ha 3aceJlaHuM 00Iero coopanus JIupeKTOop MAS,C?«I[I{ «Mask»
TpyaoBoro konektusa [Ipotokom Ne 1 A & T8
oT «11» centsiopst 2024 T. Nz N AJIEKCEEHKO

IMMOJIOXKEHHE

0 JX€JIOBBIX MOJAPKAaX H 3HAKAX J€JIOBOI0 rocTeNpHHMCTBA
B MyHHIHMIAJLHOM aBTOHOMHOM y4pexaeHHH «/{oM KyabTypbl «Masik»

1. O0mue moJIoKeHUu s

1.1. Hacrosimee [TonoxxeHnne pazpaborano B 1essix peanuzanuu B MAY «JIK «Masik» (nanee —
VupexxaeHue, paboTogaTesb) aHTUKOPPYILMOHHBIX MEDPONPHUATHH B COOTBETCTBHH C Y Ka3oM
[Ipesunmenta Poccuiickoii ®enepauuu ot 16.08.2021 Ne 478 «O HaAIMOHAJILHOM ILJIAHE
npoTuBonekcTBUA Koppynuuu Ha 2021-2024 roxe», I'paxmaHckuM KolxekcoM PoccHMCKOHU
denepaunn, PenepanbHbIM 3aKoHOM OT 25.12.2008 Ne 273-03 «O mpOTUBOIEHCTBUU KOPPYTILMI,
MeToau4YecKUMHA pPEeKOMEHJAIMsIMUA 110 pa3pabOTKe MW MPUHATHIO OpraHu3alusMH MeEp IO
NpeayIPEeXISHUIO U MTPOTUBOACUCTBUIO KOppyIuuu, MepaMu no npeaynpexaeHuio KOppynuuu B
OpraHu3anusaxX, pa3pabOTaHHBIMH MUHHCTEPCTBOM Tpyda M COIMAJIBbHOM 3aILUTEL Poccurickou
Denepani, AHTHKOPPYIIILIUOHHOW TTOJIUTUKOMN Y UPEIKICHHUS.

1.2. Hacrosiee ITosoxxeHnne onpeaensieT npaBuia JapeHus, IPUHITHS J€JI0BBIX IT01apKOB,
3HAKOB [JEJIOBOI'O TIOCTENIPMUMCTBA, OOMEHA JICJIOBBIMH TNOJapkKamMu, 3HAaKaM#W JI€JI0BOIO
rOCTEIIPUHUMCTBA.

1.3. JleiictBue Hactosmiero llojoxeHus: pacipOCTpPaHSETCsI Ha BCEX JIUIL, SBJISIOLINUXCS
pabOTHUKAMH YUPEXKJICHHUS U HAXONSIIUXCS C HUM B TPYIOBBIX OTHOLICHMSX, BHE 3aBUCUMOCTH OT
3aHUMAEeMOU JODKHOCTH U BBIITOJHSIEMBIX (DYHKIIHNA.

1.4. B uensax nacrosiero [TomoxxeHus UCIONIB3YIOTCS CIEAYIOIUE TEPMHUHBI:

1) neIoBOM MOAAPOK — MPEAMET JIFOOOW LIEHHOCTH, BBII0OJIa UM MIPEUMYIIECTBO, II€PEAaBacMbIC
B IOJIb3Y TPETHbHUX JIMI[ MJIM IIOJIydaeMmble OT TPEThbMX JIMI[ Ha O€3BO3ME3IHOHM OCHOBE B CBA3U C
IOJDKHOCTHBIM ITOJI0KEHHEM WUJIX B CBSI3H C UCIIOJIHEHMEM CITYKEOHBIX (JJOIPKHOCTHBIX) O0SI3aHHOCTEH,
a TaKKe C IPOTOKOJBHBIMH MEPOMPUITUSIMU, CIYKEOHBIMH KOMaHIAMPOBKAMU W APYTHMH
o(uIMaIbHBIMUA MEPOTIPUATHUSIMUA, B TOM YHCJIE:

e JIapbl, TOBApPhl, 00OPYIOBAHUE;

o YACTHBIE CKUJKH, JCHEKHOE BO3HArPaXJACHHE WJIM UHBIE (DOPMBI KOMIIEHCAIIMHU; HAJTUYIHbBIC
IEHE)KHBIE CPEICTBA, IIATEXH, CCYAbl MM JeHEKHbIE SKBHBAIEHTHI (IIOAAapOYHbIE CEPTU(QHUKATHI
[10JapOYHbIE€ KYIIOHBI);

e IMCKOHTHBIE KapThl Mara3uHOB; LIEHHBIE OyMaru, akIuu, 10JIu;

o OecIuIaTHBIE YCIYTH, (CTpaxXoBaHHeE, IIaTa 3a 00y4YeHue, PEMOHTHBIC WJIM HAJIAJOYHBIE
paboTHI U 1P.).



2) 3HAaK JICJIOBOTO IOCTENPUUMCTBA — PA3IMUHBIE PEACTABUTEILCKAE MEPOIIPUSATHS, BKITFOUAS
JICJIOBBIC MPUITAIICHUS (JIF0OBIE (POPMBI MPEITOMKEHHOTO MM IOJYYEHHOIO COLMAIBHO OBITOBOTO
00CITy)KMBaHMsl, YBECEIUTEIbHBIX MEPONIPUSTHIA, 11y TEIIECTBHIA, IPOKUBAHUS), B TOM YHCIIE J€JIOBBIE
3aBTPaKy, 00e/Ibl, y)KMHBI, pa3BiieyeHys (OUNETH UM MPUTTIAIICHHUS Ha CIIOPTUBHBIE UITH KYJIbTYPHO-
MacCOBBIE MEPOIPUATHS M Jp.), pacxoAbl Ha OOpPOry, MPOXUBAHWE, APYTHE BUABI JIEJIOBOIO
FOCTENIPUMMCTBA, 32 KOTOPBIE UX MOJIyUYaTelb HE IIATUT TTOJTHYIO CTOUMOCTSD,

3) MPOTOKOJIBHOE MEPONPHUATHE — MEPOMPUSATHE, IPH MPOBEJEHUH KOTOPOTO NPEAyCMOTPEH
CIIOXKMBILMNCS B PE3yJIbTaTe BEAOMCTBEHHBIX, HALMOHAIBHBIX, KyJIBTYPHBIX OCOOEHHOCTEH TOPSIIOK
(uepeMoHMaN) W (MIM) BEJEHHE NPOTOKOIA — AOKYMEHTa, (UKCHPYIOHIErO XOJ IPOBEACHHUS
MEPOIIPUSTHUS;

4) oduuMaTbHOE MEPONPHUSITHE — MEpOIpPHITHE, IPOBEACHHE KOTOPOTO IOATBEPIKICHO
(CAHKITMOHUPOBAHO) COOTBETCTBYIOLIMM PACHOPSDKEHUEM, IIPUKA30M HIIA UHBIM PACIIOPSIUTETbHBIM
aKTOM (Harpumep, Ciiy)KeOHass KOMaH/IMPOBKa, BKJIIOYAsl BCTPEYM M MHBIE MEPOIPHUSATUS B IIEPHO/T
KOMaHAMpOBaHUsl, IPOBEAEHHUE, COBEIIaHWM, KOH(MEPEHUUH, MNPUEMOB IIPEIACTABUTEIECH, YJIEHOB
O(pUIMATIBHBIX JeNerauui, JODKHOCTHBIX JIMII TOCYJapCTBEHHBIX (MYHHIMIIAIBHBIX) OPraHOB,
OpraHu3aly, MHOCTPAHHBIX TOCYJapCcTB, MPUOBIBAIOMIMX C O(HIHAILHBEIM U PabO4YUM BU3HTOM,
BCTPEY U IIEPETOBOPOB).

[.5. llpenycmorpennbie HacTosmuM IlonojkeHHeM MepONpHSTHS B OTHOLIEHUH [apeHus,
MPUHATHS JETIOBBIX MTOAAPKOB, OOMEHA JIEJIOBBIMY [10JapKaMHU, HEe pacIIpPOCTPAHSAIOTCS HA:

1) KaHUEsIpCKUE MNPHHANJIEKHOCTH, KOTOpPBIE B paMKax IPOTOKOJIBHBIX MEPOIPHSTHIL,
CITy’>K€OHBIX KOMAaHIUPOBOK U JIPYTHX O(HLHAIBEHBIX MEPOIPUSITHIA IIPEJOCTABIEHB! KAXKIOMY
YYaCTHHKY YKa3aHHBbIX MEPOMNPHUATHM B ILEIAX MCIOJHEHUS MM CBOHMX CIIY)KEOHBIX
(IOJDKHOCTHBIX) 00sI3aHHOCTEI

2) 1UBETHI (CpPE3aHHBIE LIBETHI, IBETHI B TOPIIKAX, I[BETOYHLIE KOP3UHBI, HCKYCCTBEHHBIE [[BETHI U
T.11.);

3) moaapoyYHbIe KaJeHIapH;

4) KOH(METHI U KOHAUTEPCKUE U3JIEITNS,

5) TOJNApKH, B TOM YHCJIe LEHHBIE, BpydyaeMble (II0JTy4aeMble) B KA4eCTBE ITOOLIPEHMUS (Harpa/inl)
OT UMEHHU YYPEKJICHUsI, HHOTO roCyJapCTBEHHOTO (MYHUILMIIAILHOI0) Oprada, OpraHu3aluu,
4TO MOATBEPXKIAAETCS COOTBETCTBYIOLIUM JJOKYMEHTOM.

2. OcHOBHBIE NPHHIMIBI 00MeHa 1eJIOBLIMH NOJaPKAMH
H 3HAKAMH /1€JI0BOI'0 rOCTENPHHMCTBA

2.1. OOMeH /1eIoBBIMU MOJJapKaMy U 3HAKaMH JEJI0BOT0 FOCTENPUUMCTBA OCYIIIECTRIISETCS Ha
CIEAYIOIUX NPUHIIMITAX:

l. obecneuenne eIMHOOOPA3HOIO OMpPENEICHUS POJM M MECTa JENOBBIX IMOJAPKOB, 3HAKOB
ICJIOBOTO rOCTENPUUMCTBA, IIPEACTABUTEILCKUX MEPOIIPUSITUI B 1€JIOBOM MPAKTHKE Y UPEIKIECHUS;

2. OIpeJeNieHne eIUHBIX JUIsi BceX pabOTHUKOB YupexieHus TpeGOBaHUII K JapeHHI0 W
[IPUHSTHIO ACJIOBBIX IMOJAPKOB, K OPraHM3alMy ¥ YYaCTUIO B IIPEACTABUTEBCKUX MEPOIIPUSITUSX

3. MMHUMM3MPOBAHUE PHUCKOB, CBS3aHHBIX C BO3MOXHEIM 3JI0YNOTpeOJieHHEM B 06JacTH
JapeHust AEJIOBBIX MOJAPKOB U 3HAKOB JIEJIOBOI'0 I'OCTEIIPUMMCTBA;

4. OCYIIECTBJIICHHE XO3SIUCTBEHHOM M MIPUHOCALIEH [OXOM JeSTeIbHOCTH YuapexaeHus
HCKJIIOYUTEIPHO HAa OCHOBE HaJJIeXalllMX HOPM U MPaBHII AEJI0BOr0 NMOBEAEHUS, 0a3UPYIOIMMUXCs Ha



MPUHIMIAX 3al(UTHl KOHKYpPEHLHH, KadecTBa TOBAapOB, pabOT U MPEAOCTaBJIAEMBIX YCIYT,
HEJIONYILEHUS KOH(PIMKTa HHTEPECOB;

5. mojanepKaHWe KyJNbTYpbl, B KOTOPOM J€JIOBbIE TMOAApKH, MAEJIOBOC TOCTCIPUUMCTBO,
IpeNCTaBUTENILCKHE MEPOTIPUSITUSL PACCMAaTPUBAIOTCS TOJIBKO KaK MHCTPYMEHT JUJIsl yCTAHOBJICHHS 1
MOJUIEP’KAHUS JIEJIOBBIX OTHOIIEHUI U KaK ITPOsBJIEHHE O0MENPUHATON BEKIMBOCTH B XO/€ BEACHNU
NEeSATEIILHOCTH Y UPEXKICHUSI.

3. TpeGoBaHHus K JapEeHHIO 1eJ0BbIX M0IaPKOB H 3HAKOB /1€/10BOr0 rocTeNpHHMCTBA

3.1. Toanexalye JapeHuio JeJIOBble MOJAAPKU U 3HAKH JICJIOBOTO FOCTENPUUMCTBA JIOJDKHE
OBITH BPYYEHBI U OKa3aHbl TOJIBKO OT UMEHH Y YPEIKJICHUS.

3.2. Tloanexalnue JapeHuIo IeI0BbIe OAAPKH U 3HAKU JEJI0BOTO FOCTENIPUMMCTBA HE JTOJDKHBL:

1. GBITH JOPOrOCTOSIMIMMHE (CTOMMOCTBIO DoJiee TPEX ThICAY PyOJIei);

2. co3jmaBaTh JUIS TIOJIydyaTens JeJOBOro Iofapka o00s3aTebCTBa, CBS3aHHBIE C €TI0
OJDKHOCTHBIM TIOJIOKEHUEM HJIM UCIIOJHEHUEM MM JIOJDKHOCTHBIX 003aHHOCTEH,

3. mpeACTaBIAThL COOOW CKPBITOE BO3HATPaXK/ICHHME 3a YCIYTy, JEHCTBHE HIIH 0€e3/IECTBHUE,
[MOIYCTUTEILCTBO HIJIM IMOKPOBHUTEJILCTBO, IPENOCTABJICHUE TpaB WM IPUHATHE ONPEICJICHHBIX
peleHui 1100 MONBITKY OKa3aTh BIMSHUAE Ha II0JIy4YaTesIsi C MHOM He3aKOHHOM UJIU HEATUYHOMU LIEJIBIO;

4. co3maBaTh PENyTALIMOHHBIN PUCK I Y YPEIKICHUS;

5. MPOTUBOPEYUTE IPUHIMIIAM U TPEOOBAaHUSAM aHTHKOPPYTLIUOHHOU IOJIMTUKH Yupex eHus
U IPYTUM JIOKaJbHBIM HOPMATHUBHBIM aKTaM, OOIIENPUHSATEIM HOPMaM MOpaJIi U HPaBCTBEHHOCTH,

6. GBITH B hopMe HATMIHBIX M OE3HATMYHBIX JICHEXKHBIX CPECTB, IIEHHBIX OyMar, 1paroleHHbIX
METAJIJIOB, a TAKKE [EHEKHBIX SKBUBAJIEHTOB (TI0IapOYHBIE CePTU(UKATEI, IOAAPOYHBIC KyTIOHBI).

3.3. Jlesi0BOI 1OJapOK HE MOXKET MPENOAHOCUTHCS MM MPUHUMATBCS KaK CTUMYJT IS
BBITOJIHEHUST KAKOT0-IU00 JeMCTBUS MJIU O€3EUCTBUS, a TAKXKE B IIPOLIECCE IPUHATHSA NEIOBOTO
pEIIEeHUSI.

3.4. Tloanexamye JapeHUIo JIeJIOBbIE NOJApKHW M 3HAKH JEJIOBOIO IOCTENPUHUMCTBA JAOJDKHBI
OBITh CBSA3aHBl C I[IPOBEJAEHHEM IIPOTOKOJBHBIX M OQHUIIHATIBHBIX MEPONPUITAN € Yy4YacTHEM
[MpeJCTaBUTENEN YupexaeHus, a TaKKE MOTYT OBITh TPSMO CBSI3aHBl C YCTAaHOBJICHHBIMU LEJISIMH
NeSTeIbHOCTH YUpeXIeHWs, C M[aMATHBIMU JlaTaMH, IOOMJIesIMH, TOCYIapCTBEHHBIMH U
npodecCuOHAIBHBIMU NIPa3IHUKAMHU.

3.5. Pacxo/bl Ha JEJIOBBIE MOJApPKU M 3HAKU JIEJIOBOI'O I'OCTEIIPUMMCTBA OCYIIECTBJIAIOTCS 34

cYeT CpeACcTB YUpeXxJaeHHs OT MPUHOCSIIEH J0X0I ACITSIBHOCTH U IPYTUX HE 3aIPEIIEHHBIX 3aKOHOM
MUCTOYHUKOB.

L[@.TIH JEJOBBIX NOAAPKOB MW 3HAKOB HACJIOBOIO rocTernpuuMcTBa, HX BULO, CTOMMOCTb H

KOJIMUECTBO B KAXKIOM KOHKPETHOM Cjlyda€ YCTaHaBJIMBACTCSA paCHOPSAAUTEIIbBHBIM aKTOM
PYKOBOIUTENISL Y UPEIKICHUS.

4. TpeGoBaHHs K MOJIy4eHHIO A€JIOBbIX N0/IaPKOB H 3HAKOB [1€J10BOI'0 rOCTEINPUHMCTBA

4.1. He pomyckaercst TonydeHHe pabOTHMKAMM IIOJAPKOB, 3a HMCKIIOYEHHEM OOBIYHBIX
ITOAAPKOB, CTOMMOCThL KOTOPBIX HE MPEBBIIIAET TPEX THICSY pyOIIen.

4.2. PaOOTHUKAM PEKOMEHIYETCS BO3IEPKUBATHCS OT IIPUHATHUS AEJIOBBIX I0AaPKOB, CTOMMOCTD
KOTOPBIX HE IPEBEIIIAET TPEX ThHICSY pyOiieH, BO u30exkaHue penyTalMOHHOIO pucKa i cels u
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YUpexJeHus, co3aaHus Uil pabOTHHMKA ITOTEHIMAJIBLHOIO 0053aTebCTBA, CBI3aHHOIO C €ro
JOJDKHOCTHBIM ITOJIOXKEHHUEM HUJIU UCIHOJIHEHUEM UM NOJDKHOCTHBIX 00SI3aHHOCTEIA.

4.3. llomydyenne paOOTHUKOM VYUpexIeHHs [IeJOBBIX IIOJAPKOB M 3HAKOB JEIOBOIO
FOCTCIPUUMCTBA SABJISICTCS NPAaBOM pabOTHHKA. PaOOTHUKY HEOOXOAMMO OTKA3aThCs OT IIOJYUYEHUS
roaapka, 3HaKa IEJIOBOTO TOCTENPUMMCTBA, KOTOPBEIM €My BpydaeTcsl (IIpeloCTaBisSeTcs) B Ciyyae,
€CIIH, 110 €r0 MHEHHMIO, JaHHBIN TIOAApOK HIJIM 3HAK JIE€J0BOIO TOCTENPUUMCTBA IOBJIEYET KOH(IIMKT
UHTEPECOB UJIM BO3MOXXHOCTh €r0 BO3HUKHOBEHUS.

4.4. PaborHukam cienyer u3beraTte MOJNyYeHHS (OTKa3bLIBATHCS OT IOJYYEHHUS) HEIOBBIX
[TOAApKOB OT MOAYMUHEHHBIX WM UHBIX PAOOTHMKOB YUpPEXKIECHHUS], B OTHOIIEHHUH KOTOPBIX pabOTHUK
BBINTOJIHAET KOHTPOJIbHBIE W/MIM  pacnopsiaurensHble  QyHkumu. [lonmyuyenue pabOTHUKOM
YUpeXJEHUSI JOPOroCTOSIIErO I0Japka OT CBOETO IOAYMHEHHOTO MM WHOTO pabOTHHKA
Y4pexIeHusl, B OTHOIEHUH KOTOPOro pabOTHHUK BBIMOIHSET KOHTPOJILHBIE W/UIIU PACTIOPSIATEIbHBIE
(GyHKUMH, SIBJISETCS TUIIOBOM CHTyalMeidl KOH(IMKTA HWHTEPECOB M IIOIEKUT 00S3aTeTbHOMY
PacCMOTPEHHUIO KOMUCCHEH TI0 YPETYJIMPOBAHUIO KOH(IIUKTa HHTEPECOB B YUPEIKIAECHHH B MOPSIKE,
YCTaHOBJICHHOM JIOKQJIbHBIMU HOPMAaTHBHBIMU aKTaMHU Y YpEXKICHUSI.

4.5. PaboTHUKM YYpPEXKAEHHUS HE JOJDKHBI IIPUHUMATh CaMHU WIIM pa3pellaTh YIEHY CEMbU WU
POACTBEHHUKY MPUHUMATh NOAAPKHU, JICHBI'H, CCYIbI, IIPUTJIALIEHUS] WU JIF000Ee 0CO000E€ OTHOILEHUE
WHOT'0 BHJA CO CTOPOHBI JIFOOOI0 JIMIA, BOBJIEYEHHOT'O B JEJIOBBIE OTHOIIECHMS C Y UPEIKIECHUEM, ECITH
KOHECYHOH JICUCTBUM SIBJIAECTCS MOMIBITKA IMOBJIMSTh Ha KaKOe-IN00 pelleHue.

4.6. Ilpu obHapyxeHuu pabOTHHMKOM YupexXAeHHs IT0JapKa, OCTABICHHOTO IS HEro Ha ero
pabouem MecTe, PEKOMEH/IYETCs IIPUHSITH MEPBI IS BO3BpAIEH!S T0apKa OCTABUBILIEMY €r0 JIHILY.
B ciydae HEBO3MOXXHOCTH €ro Bo3Bparta (HarpuMep, B CBSI3U C OTCYTCTBHEM KOHTAKTHBIX JAHHBIX
JINIIA, OCTABUBIIETO MOJAPOK) padOTHMK YBEAOMIISET O MOJYUYEHHUHU IToAapKa paboTomaTelNss U caeT
€r0 B CPOKH U IOPSIAKE, YCTAHOBJIEHHBIC IYHKTOM 4.8 1 pa3aesoM 5 HacTtosmero [1ooxeHus.

4.7. HacroiuuBele HEONHOKPATHBIE TPEMJIONKEHUS MPUHSATH IOAAPOK, WUCXOMSAIIHE OT
3aMHTCPECCOBAHHOTIO JIMLA B MCIOJIB30BAHUU JOJDKHOCTHOI'O MOJI0XKEHUSI paOOTHUKA, pacll€HUBAETCS
KaK CKJIOHEHME K COBEPIICHUIO KOPPYIIIMOHHOIO IpaBOHAPYIIECHUS, O 4YeM pPaOOTHHK [OJDKEH
yBEIOMHUTL paboToAaTelis B MOPSIKE U CPOKH, YCTAHOBJEHHBIE JIOKAJIBHBIM HOPMATHBHBIM aKTOM
YupexaeHnuss — llopsakoM yBegomiieHus paboOTOmaTells O ClydasX CKIOHEHHS pabdOTHUKA K
COBCPIICHHIO KOPPYNIHMOHHBIX IIPAaBOHAPYIICHMH MM O CTaBIUEH M3BECTHOW pabOTHUKY
MH(OPMAIIMH O CIIydasX COBEPIICHHUS KOPPYIIMOHHEIX [IPaBOHAPYIIEHHUIA.

4.8. I1pu mojryyeHuu 1EI0BOro nojapka paboTHUK YUpexaeHus 00s3aH:

l. yBEIOMUTh O MOJy4eHMU [EJIOBOTO TOAapka paboTojarens, B Ciydasx W MOpsAKE,
YCTaHOBJICHHBIX pa3fesioM 5 Hactosiiiero IlojioxeHus, 3a HCKIIOYCHUEM CIY4YaeB IOJIYYEHUS
JI€JIOBOI'O IOoJapKa OT Y UYpexIeHUS;

2. ClaTh IEJIOBOM MOJAPOK, CTOMMOCTB KOTOPOTO MOATBEPKIAETCS JOKYMEHTAMY H IIPEBBIIIAET

TPHU ThICSYHU pyOJIeH THUOO CTOMMOCTE KOTOpPOI'0O HEM3BECTHA, B IIOPSIAKE, YCTAHOBJICHHOM Pa3eIoM 3
HacTosuiero llomoxeuus.

4.9. B ciyyae nojy4eHus OT HeJIeeCIoCOOHOT0 JIMIa AeJ0BOro MOAapKa BHE 3aBUCHMOCTH OT
€ro CTOMMOCTH PaDOTHUK yBEAOMJISET 00 3TOM €ro pomutesieil (3aKOHHBIX IpeICTaBUTENei) u
[IPUHUMACT MEpbI IO €ro BO3BpaTy B JIeHb nodydeHus. Ilpu oTkaze pomurteneit (3aKOHHBIX
[TPEACTABUTEIICH) IPUHATE MOJYYEHHBII OT HEAEECTIOCOOHOTO yYacTHHKA KIyOHOTO (hOpPMUPOBAHMS



EeJIOBOM MOoAapoK, paOOTHUK OCYIIECTBISET JNIEMCTBUS, YCTAHOBJIEHHBIE ITYHKTOM 4.8 HacTOLIIETrO
[lonoxxenusl.

4.10. PaboTHuKaM YUpexxIeHUs 3aIrperiaeTcs:

1. mpyHHAMATH MPEIJIOKEHUSI OT IpaXkKJaH W OpraHu3aluid O BPYYCHUH JEJIOBBIX IMOJAPKOB,
3HAKOB JIEJIOBOIO TOCTENIPHUMMCTBA B ClIydasiX, Korjia moJoOHbIe OEHCTBHUS MOTYT IOBJIMSITH HJIH
CO3/aTh BeYaTIeHUE 00 UX BIUSHUN Ha IPUHUMAEMble Y UYPEKAEHUEM U €r0 pabOTHUKAMU PEIlICHUS;

2. IIPOCUTH, TPeOOBaTh, BHIHYXKIAATh Ipa)<aaH W OpraHW3alUd JapuTh UM JUOO JUIaM, C
KOTOPBIMU OHHM COCTOSIT B OJIM3KOM pPOJCTBE WM CBOMCTBE, JIEJIOBBIEC ITOJAPKH MJIM OKa3bIBaTh B MX
[1OJIb3Yy 3HAKHU JI€JIOBOI'O I'OCTEINPUAMCTBA;

3. IPHUHUMATBH MOJApKU B (PopME HAIMYHBIX, OC3HAIMYHBIX JEHE)KHBIX CPEACTB, IIEHHBIX Oymar,

JIDarOLIEHHBIX METaJ/IOB, a TaK)Ke JEHEeKHBIX OSKBHBAJEHTOB ([1OJapOYHBbIE CEePTHU(UKATHI,
MOIapOYHbIE KYITOHBI).

5. IlopsiioK yBeAOMJICHHS O I0JIYYE€HHH 1€JI0BOI0 MoJapKa

5.1. Ilpuem, mepernaya, perucrpaids JOKYMEHTOB M JENOBBIX ITOAApKOB, OOeCreuYrBacTCs
paOOTHUKOM, OTBETCTBEHHEIM 3a BEJICHUE KaJIPOBOW pabOTHI B YUpeKACHHH (Hanee — OTBETCTBEHHOE
JIAII0) B TIOPSAKE, IPEAYCMOTPEHHOM HACTOSIIIUM pa3/ieJIoM.

5.2. YBenomieHHe O MOJYUYEHUH JEJIOBOTO Mojapka (rajiee — yBEIOMIIEHUE) IIPEJICTaBIISIETCS
pa0OTHMKOM Ha HMMSI DPYKOBOJMTENS YUpEKICHUs HE IO3JHEE TpeX paboyux AHEW CO JHS €ro
[IOJy4eHHs B MuchbMeHHOM Bujae (rpuioxxenue Ne 1 k Hacrosemy I1onoxeHuo).

K yBeIOMIJIEHMIO MPHUJIAraloTcsi JOKYMEHTHI (IIpU UX HAJIWYKH), TOATBEPIKIAIOIINAE CTOUMOCTD
JIEJIOBOTO MOapKa (KacCOBBIM Y€K, TOBAPHBIM Y€K, HHOM IOKYMEHT 00 OIuIaTe UiIH IPHOOPETEHUH).

5.3. B ciyyae eciu [eJIOBOM IOAApOK I10JiyueH pabOOTHUKOM BO BpeMsl CIIy)KeOHOH
KOMaHAUPOBKY YBEIOMIICHHE IIPEICTABIISIETCS HE MMO3/IHEE TpeX paboyYuX JHEW CO AHs BO3BpPALICHHUS
pabOTHHMKA U3 CITYKEOHOW KOMaHAUPOBKH.

5.4. Tlpy HEBO3MOXXHOCTHM ITIOJaYd YBEJOMJICHHS B YCTAHOBJIEHHBIE IIYHKTaMu 5.2, 5.3
Hactosiero IToJIOKEHUS CPOKH B CBSI3UM C HACTYIUICHUEM OOCTOSTEILCTB HEMPEOTOTUMOU CHUIJIBI,
HEe3aBUCSIIUX OT pabOTHHMKA, YBEAOMJIEHUE IIPEACTABISIETCS HE MO3JHEE CICAYIOIIEro AHs ITOCIE UX
[IPEKpaIeHUs C OTPaKeHUEM yKa3aHHBIX OOCTOATENILCTB B YBEIOMIICHUH.

5.5. Ha yBeIOMJIEHMH IIPOCTAaBJISIIOTCS JaTa pPETUCTpalMM, PEeTrMCTPallMOHHBIM HOMED,
NOJDKHOCTh, (aMuIs, HHMIHAJIB M TMOANMCHL OTBETCTBEHHOIO JiMIa (Hajnee — OTMETKa O

peructpaunu). Komus yBeOOMJICHHS C OTMETKON O pErMcTpalMM BBIJAETCs PaDOTHHUKY B [IEHb
PETUCTPALIMH.

Perucrpaiusi yBeJIOMJICHUS! MTPOU3BOJAUTCS OTBETCTBEHHBIM JIMIIOM B XXypHaj€ pEeTuCTpalyu
MOJTYYEeHHS AEJOBBIX moaapkos (nmprnoxenue Ne 2 k HactosimeMy [loso)xeHnro) (nanee — xypHa).

5.6. JleJioBO# 110AApOK, CTOMMOCTb KOTOPOTO IOATBEPKAACTCS JOKYMEHTAMHU U IPEBBIIIACT TPU
TeICAYH pyOJieil MO0 CTOMMOCTH KOTOPOr'O HEM3BECTHA, CIACTCSl OTBETCTBECHHOMY JIMILY, KOTOPOC
MPUHUMAET €ro Ha XpaHeHWe I10 aKTy INpHeMa-Tiepesady JAEJI0BOro nojapka (mnpuioxenue Ne 3 K
Hactosuemy [lomoxeHuio) (nanee — akT), He no3aHee S (MATH) paboYMX AHEH CO JHSI peTUCTpalUin
YBEIOMJIEHUSI B JKypHaJie perucTpaludu. AKT COCTABJISAETCS B JBYX 3K3eMIIsIpax IO OOHOMY UL
KaXIO0M U3 CTOPOH, KKJBIA U3 KOTOPBIX YTBEPXKJAETCS PYKOBOAMTENEM YUPEKICHUS B JI€Hb €0

>



cocTaBjieHuUs. OTBETCTBEHHOE JIMLO (PMKCUPYET PErMCTPALMOHHBIN HOMED, JaTy YTBEPKICHUS aKTa B
Ky pHaJe.

5.7. Jlo mepenauu JEJIOBOTO MoJapKa MO aKTy OTBETCTBEHHOCTh B COOTBETCTBUM C
3aKOHOJATENLCTBOM Poccuiickoit Deepanyu 3a yTpaTy UM MOBPEXKACHUE HECET JIUIIO, IOy YHUBIIEE
JIEJIOBOM I101apOK.

5.8. B niensix npuHATHA K OyXranTepckoMmy y4eTy AeJI0BOro IoAapka B IOPSIKE, YCTAHOBIEHHOM
3aKOHOJaTeNbCTBOM Poccuiickoii Denepanuu, OnpeaeieHne ero CTOMMOCTH IIPOBOAUTCS HA OCHOBE
PBIHOYHOM LIEHBI, ACHCTBYIOLIEH Ha JaTy IMPUHSATUS K YYETy JEIOBOIO IIOJapKa, WJIM LIEHHI Ha
AHAJIOTMYHYIO MaTepUalbHYI0 LEHHOCThH B CONOCTABUMBIX YCJIOBHSIX C IIPUBJIEYEHHEM I[IPU
HEOOXOIMMOCTH KOMHCCHM MIJIM KOJJIETHAJbHOTO opraHa. CBeNeHMs O PpHIHOYHOH IeHE
MNOATBEPXKAAIOTCSA JNOKYMEHTAJIbHO, a MPH HEBO3MOXHOCTU JOKYMEHTAJIBHOTO MOATBEPXKICHUS -
9KCIIEPTHBIM ITYTEM.

5.9. JlenoBoii mosapok BO3BpalaeTCs CAABIIEMY €ro pabOTHHUKY IO aKTy B Cliyuae, €CJIh €ro
CTOMMOCTD HE MPEBBIIIAET TPEX ThICAY PYOJIeH, HE 03/ (Hee NATU pabouux JHE# co JTHS ONpeneIeHUs
COOTBETCTBYIOIIEU CTOUMOCTH.

AKT COCTaBJISICTCS B ABYX SK3EMILISIPAX [0 OJTHOMY ISl K&XKIOM M3 CTOPOH, KaX<IbIil U3 KOTOPBIX
YTBEPKIOACTCSI PYKOBOIUTENEM YUpPEKJICHUSI B [IEHL €ro COCTaBJICHHSL. OTBETCTBEHHOE JIMIIO
(bUKCUpYyeT PErvCTPALOHHbII HOMED, JIaTy YTBEPIKIAEHHUS aKTa B KYypHAJIE.

0.10. PaboTHuKk YupexaeHus, c/laBmuil 1€10BOM TOAAPOK, MOXKET €0 BBHIKYIIUTh, HATIPABHUB B
[MMCbMCHHOM BHJE Ha UMs PYKOBOAMTEJIST YUPEXKIECHHS 3asBICHHE O BBIKYTIE JEJIOBOrO IOJapKa
(mpunoxxkenue Ne 4 k Hacrosmemy [lonoxeruro) (nanee — 3asBiaeHne) He MO3THEE ABYX MECAIEB CO
JIHA ca4u nojapka. Jlomyckaercs nojava 3asBji€HUsI OJJHOBPEMEHHO C YBELOMIIECHUEM.

Ha 3asgBneHuM mpocTaBiisieTcsi OTMETKAa O perucrpanud. Komusi 3asBieHUS] ¢ OTMETKON O
pEerucTpanyy BEIAAETCS PaOOTHUKY B JICHb PErMCTPALIUH.

Peructpanus 3asBieHus Ipou3BOIUTCS OTBETCTBEHHBIM JIMIIOM B JKypHAJIE.

S>.11. BeIkyn gesioBoro mojgapka oCyIIECTBIISIETCS HA OCHOBAHUM JOTOBOPA, 3aKIIOUSHHOTO B
COOTBETCTBHU C JECHUCTBYIOIIMM 3aKOHO/1aTENBCTBOM Poccuiickoii ®enepanuu.

OTBETCTBEHHOE JUIO (UKCHPYET pPEruMCTPALOHHBIM HOMEP M JaTy COOTBETCTBYIOIIETO
JIOrOBOpa B XKYypHAaJe.

S.12. JlenoBoii moapok, B OTHOLIEHUH KOTOPOT'O HE TIOCTYTIHJIO 3asBJIEHNUE, YKA3aHHOE B ITYHKTE
5.10 nmacrosimero ITonoxenus, unn, B OTHOLIEHUH KOTOPOTO HE 3aKJIIOYEH JOTOBOP, YKA3aHHBIH B 1.
S.11 nHacrosero Ilonoxenns, IPUHUMAETCS B YCTAHOBJICHHOM MOPSIIKE K OyXraaTepckoMy yUeTy
MOXET UCII0JIb30BATLCS Y YPEHKIACHUEM C YYETOM 3aKIIOYEHUS KOMUCCHH WIIH KOJIJIErMAJIbHOTO OpraHa

O IeJIeCO00pPa3sHOCTH UCIIONB30BAaHMSI JEJOBOrO IIOJapKa ISl oOecrnedeHusl JesTelbHOCTH
YupexxaeHus.

B cnyyae HemenecooOpasHOCTH — MCIIOJNB30BAaHHS — JEJIOBOTO MOAApKa YupeXIeHHeM
PYKOBOAUTENIEM YUpPEXACHUS MPUHMMAETCS pELIEHHEe O pealu3aludd IoJapka B IOpSUIKE,
IPeNyCMOTPEHHOM 3aKOHOIATEIHCTBOM.



5.13. B cayyae eciau A€JOBOM MOJApOK HE BBIKYIUJIEH WM HE peajin30BaH, PYKOBOJUTEIIEM
Vupe)xieHuss IPUHUMAETCs pEllleHHe O IMOBTOPHON peanau3aluy JejI0BOro Iojapka, Jubo O ero
0e3BO3ME3HOM Iepesade Ha OajaHc 0JIarOTBOPUTEJILHOW Opra”Hu3aiiu, JIM00 O ero YHUUYTOXEHHUHU B
COOTBETCTBHUH C 3aKOHOIATEIILCTBOM.

6. OTBeTCTBEHHOCTD 32 HapylmieHHus HacTosimero Ionoxenus

6.1. Hacrosimee [TooxeHne MoUIEXKHUT IIPUMEHEHUIO BHE 3aBUCMMOCTHU OT criocoba nepenayu
JIEJIOBBIX IIOJAPKOB M 3HAKOB JEJIOBOIO TOCTENPUUMCTBA (HAMPSIMYIO UJIU YEPE3 IMOCPEIHUKOB).

6.2. PaboTHukn YupexaeHus JOJKHBI OBITh O3HAKOMJIEHBI ¢ HacTosAmuM llomoxkeHnem mon
IIOITHUCE.

6.3. PaboTHuku YupexaeHus HeCyT AUCLUIUIMHAPHYIO U UHYIO, IPEAYyCMOTPEHHYIO 3aKOHOM
OTBETCTBEHHOCTH 3a HEUCIIOJIHEHHE HACTOALIEro 1lookeHus.

7. 3akJII0UYUTeIbHbIC IOJIOKECHHUS

7.1. XpaHeHue JOKYMEHTOB, yKa3aHHBIX B HacTosAleM lloJIo)keHHH, OCYLIECTBISETCS B
COOTBETCTBUH C IPpaBUJIAMM JICJIONIPOU3BOJICTBA Y UPEIKIACHUS.

7.2. Bompocpel, He HaleAIIMe OTpaXKEHUsI B HacTosueM llomoxxeHuu, peryjiupyroTcs B
COOTBETCTBUM C JEHCTBYIOIIMM 3aKoHoHaTeabcTBOM Poccuiickoit @enepanuu, Tomckoi oOacTy,
MYHHULUITaIBHEIMUA IIPABOBBEIMU aKTaMM, HHBIMHU JIOKAJIbHBIMA HOPMATUBHBIMHU aKTaMK Y YPEIKICHHUS.

7.3. B caydae NpUHATUAS IPaBOBBIX aKTOB I[I0 BOIIpOCaM, OTPaXXEHHBIM B HACTOSAIIEM
[TonoxeHuH, comep)KaliuxX HHBIE HOPMbBI IO CpaBHEHUIO ¢ HacTosmuMm llonoxkeHueM, B 4HacTH
BO3HUKAIOLIETO IPOTUBOPEUYUS IIPUMEHSAOTCS YKa3aHbIE HOPMaTHUBHBIE IIPABOBHIC AKTHI.



[ Ipunoxenue Mo |
K 110J102k€HUI0 O AEJIOBBIX MOJapKax
1 3HAKaX JIEJIOBOr0 FOCTENPUUMCTBA B Y UPEIKIEHUHU

Dopma

Jlupextopy MAY JIK «Masiky

(®.M.0., nomkHoCTb paboTHHKA)

YBEJOMJIEHUE
O I1OJIYYEHUU JEJIOBOTO IMoJgapKa
YBEIOMIISIO O JIEJIOBOTO(-bIX ) mogapKa(-oB),
[OJIYYCHUH
(nara nonyveHus)
Ha (OT)
(HHHMEHDHHHHE MCPOTTPHATHA, MCCTO H
AdTa €ro NpoBCACHHA HJIH JITHUO, OT KOTOpPOTO
MOJYHEH Noaapox)
XapaKkTepuCTHKA
HaunmeHoBaHue nmogapka P P KosnuecTBoO Croumoctn *
NogapKa ero OnucaHue
_ B R
* 3anonusercs MpH HAJHYHH JOKYMCHTOB, NOATBCPKAAOUIHX CTOHMOCTDL NOJAapKa
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[ Ipunoxenue: Ha JIACTAX.
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« » 20 T
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I Ipunoxxenue Mo 3
K [loJ10’k€HUIO O J1eI0BBIX ITOapKax
1 3HaKaxX JeJIOBOTO I'OCTEPUMUMCTBA B Y UPEIKICHUU

Dopma
YTBEPXIAIO:
Hupextop MAY «JIK «Masixy
/
« » 20 1.
M.I1.
AKT IPUEMA-IIEPEJAYHU Ne
1€JI0OBOT'0 MOJapKa
r. lomck « » 20 T

(D H.0., noaKHOCTD)
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(O.H.0., nomkHOCTB)

[IPUHSLIT I10JIapOK(-H1):

HaumenoBanue nogapka | Xapakrepucruka mogapka ero onucanue | KoaumuecrBo | Crommocts *

_ _— — _ _ I | ] _
¥ 3anosiHAeTCA NpH HaNMYHH IOKY MEHTOB, MOATBEPKAAIOUIHX CTOHMOCTb MOAapKa
[ Ipunoxenue: Ha JINCTAaXx.
(HaHMeHOBaHHE JOKYMeHTa(-
0B))
[MOIITUCU CTOPOH:
[IPVHSLT: CIIAJT:
/ /
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I Ipunoxenune No 4
K 110105K€HUIO 0 AEJIOBBIX IToJapKax
M 3HAKax JIEJIOBOI'0O FOCTENPUUMCTBA B Y UYPEKJAECHUHU

Dopma

Jlupexkropy MAY «JIK «Masiky

(P.HN.O., nonmxkHOCTL padoTHHKA)

3asiBJICHUE
O BBIKYIIE JEJIOBOI0 MojiapkKa

M3Belaro 0 HaMepeHU BBIKYIIUTH J1€JI0BOU(-bl€) MOAAPOK(-H), IOy YeHHBIH (-bIe)

Ha/0T

»

(HAMEHOBaHHe MEPONPHATHA, MECTO H Ad4Ta €ro npopeneHHua Hin J4uo, or KOTOPOro nojay4eH ﬂ[}ﬂﬂp{]]{)

U NepeJIaHHbIN(-bI€) HA XpaHEHUE B Y YpPEKJICHUE O aKTy MpUeMa-Iepeauu mojapka oT «
20 1. No .

20

C OLIEHOYHOU CTOMMOCTBIO IOJiapKa 03HaKoOMJIeH(a).

« »

(haMuanA, HHULHAILI, TOANHCH)
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